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Loss Control & Prevention

Category 2 Organization/Outside User Agreement
General Liability
	Parish/School Information

	Location Name:      
	Location #:    

	Location Address:      
	Telephone:      

	Contact Name:      
	Facsimile:      

	contract for the use of parish/school facilities -
notice to administrators/supervisors: This agreement must be completed and submitted to theresa la voun, Loss control & Prevention Lavoun@dsj.org  whenever an organization or outside user requests the use of your parish/school facilities for events or meetings. This agreement along with the organizations proof of insurance must be submitted for review prior to use.

	Agreement Authorization

	form MUST BE COMPLETEd IN ALL RESPECTS, SIGNED and DATED TO AUTHORIZE THE agreement. 

	this is an agreement entered into on this [Click & Type Date Here] day of [Click & Type Month Here] year [Click & Type Year Here] by and between the [Click & Type Name of Parish/School Here], an entity of the roman catholic bishop of san jose, a corporation sole and the roman catholic welfare corporation of san jose, a california religious corporation; hereafter referred to as the [Click & Type Name of Parish/School Here]and [Click & Type Name of Contracting Party Here] hereafter referred to as contracting party. Both parish/school and contracting party hereby agree to the following:

1.
contracting party agrees to hold harmless and indemnify the parish/school and the roman catholic bishop of san jose and the roman catholic welfare corporation of san jose and all their officers, agents and employees and volunteers; from any and all liability as a result of contracting party’s use of the facilities rented to it by the [Click & Type Name of Parish/School Here]. contracting party agrees to pay for any and all damages for injuries to persons, including death resulting from the use of the facilities; damage to property from any cause, including but not limited to attorney fees and other expenses.
The contracting party agrees to maintain insurance coverage as outlined below:

General liability

· comprehensive general insurance with limits not less than $1 million per occurrence including host liquor liability.

Auto liability (if applicable)
· primary auto liability with limits not less than $1 milliion per occurrence covering specific vehicles to be brought onto parish/school facility.
· Alcohol Liability (if Serving) with limits not less than $1 milliion per occurrence

Workers’ compensation insurance

· Coverage a statutory limits for the state of california.

· Coverage B employers liability coverage in limits not less than: 

· $500,000 each accident for bodily injury by accident.

· $500,000 policy limit for bodily injury by disease.

· $500,000 each employee for bodily injury by disease.

Said evidence of insurance shall be provided on an Acord Form 27 (or other form acceptable to the Diocese).

All such policies shall utilize the attached Additional Insured Endorsement (AIENDT 80800) and name the Roman Catholic Bishop of San Jose AND THE sCHOOL as Additional Insured and must provide endorsement evidencing such additional insured status as well as language indicating that the insurance policies evidenced shall be deemed primary to any other insurance policies available to the Roman Catholic Bishop of San Jose as non- contributory and shall include an endorsement referencing same.  Said endorsement will also include language that insurer waives its rights of subrogation or otherwise against the Roman Catholic Bishop of San Jose. Said endorsement shall also indicate that a 30-day written notice of cancellation or material change to any of the coverage evidenced in the certificate will be provided to the Bishop of San Jose. 

Such evidence of insurance shall be forwarded to the following address and must be received at least ten days prior to outside use of the parish facility:

Roman Catholic Bishop of San Jose
c/o Diocese of San Jose
Loss Control & prevention
1150 North first street, suite 100 San jose, CA  95112

With a copy simultaneously delivered to the Insurance Brokers:

       Waldorf Risk Solutions
       Collen Biemer, Account Executive
       PO Box 590 Huntington, ny 11743
2.
The Contracting Party agrees to pay the Parish/School a certain amount for the use of the Parish/School facilities. Said amount shall be for $[Click & Type Amount Here] per day. If agreeable with the Pastor of the Parish and/or the Principal of the School, said rent may be waived; but insurance requirements must still be met by the Contracting Party.

3.
(iF aPPLICABLE) iFthe Contracting Party plans to serve liquor/alcohol during the event, and it is charging a dollar amount or a donation for any of the following; the meal, alcoholic beverage, entry into the event, raffle ticket, etc, it shall be responsible for securing liquor/alcohol  license from the local government and for adequate event security.  By signing this agreement, Contracting Party agrees to abide by the Alcohol Responsibility Guidelines attached hereto and by any and all guidelines required to be followed by the Alcohol Beverage Control Board. 

4.
(iF aPPLICABLE) The Contracting Party represents that it is organized and operated as a not-for-profit organization, and that the facilities shall be used exclusively for the purpose(s) of the organization or for uses incidental thereto.  If Contracting Party is a private individual, he/she represents that the event is a continuation of a Sacramental celebration and has the approval of the pastor.

5.
Contracting Party at all times shall not engage in any unlawful activity and the Diocese reserves the right to require that only activities that are not opposed to the principles and beliefs of the Catholic Church may be allowed.  The Diocese may terminate this Agreement and permission to use its facilities at any time for good cause without obligation except to refund the amount Contracting Party has paid in advance.

6.
The Contracting Party shall insure that it and its employees, officers, agents and Representatives shall comply with all the laws and regulations of the United States, State of California, County of [Click & Type County Name Here] and the City of [Click & Type City Name Here].

	Parish/School Representative:      
	Date Completed:      

	Position/Title:      
	Email:      

	Signature:
	Date:      

	User/Organization’s Signature:
	Date:      

	Risk Mgmt Only - Agreement  Received By:                                             
	Date Received:      
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